CHECKLIST FOR RENTAL APPLICATIONS

Submit at least 10 days prior to the start of the intended occupancy date 
All lease submissions are contingent upon approval of the Woodview Condominium Assn. Board of Directors 

Submit the following documents in order:
1. $50 non-refundable application fee
2. Co-owner’s residential lease agreement for their unit (must be for minimum period of 1 year) 
3. Woodview Lease Addendum (supplied by the association)
4. Background check for any tenant signing the lease through the Michigan State Police ICHAT System
5. Picture ID’s for all occupants and 18 years of age and older who will reside in the unit
6. Co-owner information sheet from Timmons Mgt Co. with all contact information 
7. Copy of your  Westland Rental Certificate of Compliance
8. Declaration of Insurance  HO-6 policy – do not submit bills for the policy


CO-OWNER’S WILL BE NOTIFIED VIA EMAIL OF ALL APPROVED APPLICATION PACKAGES
DO NOT ALLOW MOVE IN OF A NEW TENANT UNTIL YOU HAVE APPROVAL

The association will review complete applications packages expeditiously. 
Incomplete applications or those having prospective tenants with criminal backgrounds will require additional time to process. 
